
 

 

 

 

 

 

 
Step 1:  Sign in to Office 365 with your school credentials. 

 

 

 

 

 

 

 

 

 

 

 

Step 2:  At the top right of the page, click Settings > Office 365 Settings.  

 

 

 

How to install 

on your Mac or PC 

http://office.microsoft.com/en-us/office365-suite-help/redir/XT102845842.aspx?CTT=5&origin=HA102822111


Step 3: Click on Software. 

 

 

Step 4: On the Office page, select a Language, and then click Install. 

 

Step 5: At the bottom of the screen select RUN to install Office 365. 

 

 



Step 6: The office instillation wizard opens, chose next on the bottom then accept the 

agreement.

 

Step 7: You will see a video while office 365 installs. It will take a several to install. Be 

patient! 

 

 

 

 

 

 



Step 8: Once office is ready you will find Office 2013 on your computer start menu or on your Windows 

8 start screen.

 

Deactivate an installation on either a PC or a Mac 

If you’ve already installed the latest version of Office with Office 365 on five computers 

that you use and you want to install Office on a sixth computer, you can do that by first 

deactivating an installation on one of your current computers. 

Go to Software > Office. Click Deactivate next to the computer you want to deactivate 

the installation from.

 

Congratulations!!! You are done. 

If you have any other devices and you would like help setting it up see your campus tech person. 


